Vytvoreni UcCtu Zoom

Predmétem tohoto ndvodu je popis jak ziskat tiCet Zoom. S existenci osobniho tctu se ti otevira
moznost vytvorit si podle potfeby konferen¢ni mistnost a pozvat dalsi tcastniky k on-line schiizce.

Postup

Otevii webovou stranku Zoom na adrese https://zoom.us/
Klikni vpravo nahore na SIGN UP, IT‘S FREE
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REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT |

zoom SOLUTIONS + JOINAMEETING  HOSTAMEETING + SIGN IN SIGN UP, IT'S FREE

We have developed resources to help you through this challenging time~Click here to learn more. x

zoomphone o)

The world is one call away with

Vyplii datum svého narozeni v poradi mésic (Month), den (Day), rok (Year) a klikni vpravo na
tlacitko ,,pokracuj“ (Continue)
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Zoom Phone.
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For verification, please confirm your date
of birth.

Day v Year ~ Continue

This data will not be stored



https://zoom.us/

Vyplii svoji e-mailovou adresu (Your work email address) a klikni na ,zapsat se“ (Sign Up)
v modrém policku.
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Your work email address

[ )

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms of Service apply.

Sign Up

Already have an account? Sign in.

or

Stanou se dvé véci: Zoom poSle e-mailovou zpravu na tebou zadanou adresu a v prohliZeci otevie
novou kartu (tab), v niZ se té zepta na potvrzeni moznosti zasilat ti obchodni sdéleni a nabidky.

NEKLIKEJ na Confirm, ale klikni na o fadek niZe na moZnost,,nastav preference* (Set Preferences)
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We'd like to help you get the most out of Zoom by
sending you resources along the way. You can
unsubscribe at any time.

Set Preferences

Check out our Privacy Policy.




Zvol v nabidce ze tfi moZnosti tu posledni — ,,odhlas mé tiplné“ (Unsubscribe me entirely)
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Zoom just keeps getting better! Stay to up-to-date with the latest product
news, how-to videos, and helpful demos. How often do you want to hear
from us?

() Once a week is good for me
() Only once a month, please

@) Unsubscribe me entirely

Objevi se hlaska, v niZ Zoom vyjadfuje litost ze tvého odhlaSeni, pry mu bude$ chybét. To ignoruj,
NEKLIKEJ na Re-Subscribe ale tuto kartu v prohlize¢i mtizes zavrit..
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You have successfully unsubscribed from promotional communications.You
will only receive emails necessary for service delivery such as billing and
product notifications.

if you unsubscribed in error, you can easily re-subscribe by clicking below:

Re-Subscribe

Predchozi karta v prohliZeci zlistala oteviena a ma tento obsah:
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ZOOI l . SOLUTIONS = JOIN A MEETING HOST A MEETING + SIGN IN SIGN UP, IT'S FREE

We've sent an email to ooo@aaa.net.
Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email

©

Zoom v ni sdéluje, Ze ti poslal na emailovou adresu, kterou jsi uvedl(a), potvrzovaci zpravu.
Podivej se do poStovni schranky a otevri ji. Kdyby zprava dlouho nepfisla, zkontroluj slozZku spamu
a hromadnych e-mailt. KdyzZ ani tam nebude, nech si poslat dalsi — klikni na Resend another email.

Zprava bude vypadat néjak takto, viz dalSi obrazek. Klikni v ni na ,aktivuj ucet“ ACTIVATE
ACCOUNT. Kdyby to nefungovalo, zkopiruj cely dlouhy modry odkaz na dolnim okraji zpravy,
zadej ho do adresniho policka prohliZece a stiskni Enter.

§J Prijmout zprévy |v  # Napsat |v [Jchat R Kontakty | © Stitek v Hledat <Ctrl-Q

© odpovédét | - Pfeposlat | @& Archivovat | @ Nevyiddana posta | [ Smazat | Vice v
Od Zoom <no-reply@zoom.us> Yy
Predmét Please activate your Zoom account 19.10. 20 21:45

Komu ja

Welcome to Zoom,

To activate your account, please click on the button below to verify
your email address. Once activated, you'll have full access to Zoom
Meetings & Chat.

ACTIVATE ACCOUNT

Button not working? Try pasting this URL into your browser: https://zoom.us
factivate?code=UoDzMp67gas3HqOfngZfBE9V6sZn-nAzKiT6tigAs60.BQ
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Otevre se dalsi karta prohliZeCe a oznameni, Ze e-mail je potvrzen a ucet je aktivovan.

V dalSim kroku bys méla(a) byt vyzvana(a) nastavit si k svému Zoom dctu nové heslo (password).
Pozor, musi to byt JINE heslo, neZ které pouzivas ve svému e-mailu pfi ¢teni posty.

Nadale se budesS ke svému Zoom uctu prihlaSovat e-mailovou adresou a tebou pravé vytvorenym
zoomovym heslem. PrihlaSeni vypada takto:
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Zool l l SOLUTIONS - PLANS & PRICING  CONTACT SALES JOINAMEETING  HOST AMEETING

We Are a Leader — for the
Fifth Consecutive Year! I

2020 Gartner Magic Quadrant for Meeting Solutions.

Read the Report

One Consistent Enterprise Experience. o
https://zoom.us/signin
Klikni vpravo nahofe na mozZnost ,,prihlasit se“ SIGN IN (viz Sipka). Na dalsi strance pak vypli své

udaje k Zoom tctu, tj. e-mailovou adresu a zoomové heslo, viz policka Email Address, Password.
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zool l l SOLUTIONS + JOIN AMEETING ~ HOST A MEETING v SIGNIN SIGN UP, IT'S FREE

Sign In

Email Address

Email Address

Please enter your email address

Password

............. Forgot?

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms of Service

apply.

Stay signed in New to Zoom? Sign Up Free

or
@, | Signinwith SSO

G | Sign in with Google °

Klikni na modré policko ,,pFihlasit se“ (Sign In).



Udaje své osobni mistnosti zjisti3 takto:
Po prihlaseni klikni v menu vlevo na Meetings (schiizky) a pak v fadku uprostied na Personal Room
(osobni mistnost).
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REQUEST A DEMO

2 Ool l . SOLUTIONS =  PLANS & PRICING SCHEDULE AMEETING  JOIN A MEETING HOST A MEETING ~ &

PERSOMNAL

Meetings Get Training

Profile

Upcoming  Previous Personal Room Meeting Templates
e
Webinars 5] to Schedule a Meeting

Recordings

Settings

The user does not have any upcoming meetings.
AR To schedule a new meeting click Schedule a Meeting.

»  User Management

> Room Management °

»  Account Management
Save time bv scheduling vour meetings directlv fram vour calendar.

Na strance (viz obrazek dole) uvidiS cislo své mistnosti, viz fadek Meeting ID. Heslo Passcode
prisluSejici k této mistnosti zobrazis kliknutim vedle v fadku na slovo Show (ukaz).

Zménit idaje mizeS po kliknuti na tlacitko Edit dole.
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Z Ool I l SOLUTIONS =  PLANS & PRICING SCHEDULE AMEETING ~ JOIN AMEETING HOST A MEETING « “

PERSONAL Meeﬁngs Get Training
Profile [
Upcoming Previous Personal Roo Meeting Templates
ot
Webinars Details
Recordings ) : .
Topic JERIRIE Personal Meeting Room
Settings ]
Meeting ID 320N 3
ADMIN Security « Passcode ******** Show + Waiting Room

> Uzt Join URL: hitps: /zoom.us/}/3 2S8R 3 7pwd=0H B

@ Copy the invitation Edit

» Room Management

» Account Management



K setkdnim mtiZeS pouZivat svoji osobni mistnost nebo si podle potieby vytvorit dalsi schiizky
v naplanovanych terminech. Budou mit jinad Cisla neZ tvd osobni mistnost. Pro druhou mozZnost
pouZij vpravo uprostfed planovaci tlacitko Schedule a Meeting.
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PERSONAL Meeﬁngs Get Training

Profile

Webinars to Schedule a Meeting

Upcoming  Previous Personal Room Meeting Templates

Recordings
Settings
The user does not have any upcoming meetings.
ACEIT To schedule a new meeting click Schedule a Meeting.

» User Management

» Room Management °

» Account Management
Save time bv scheduling vaur meetings directlv from vour calendar.

Dllezité poznamky

Vypnuti ¢ekarny
Vypni ¢ekarnu, at’ nemusiS kazdého pripojeného ucastnika potvrzovat, neZ mutiZe vstoupit do on-line
mistnosti. Ve spuSténém Zoomu klikni dole na Security a v menu odstran zaSkrtnuti u polozky
Enable Waiting Room.

Zoom Meeting

32 Enter Full Screen

Enable Waiting F!.cmm

Allow participants to:




Sledovani aktivity Gcastnik

Pocet a jména tcastnikii mizes sledovat po kliknuti dole na Participants.
Textovou komunikaci si zobrazi$ kliknutim na Chat.

Nastaveni a kontroly

Nastaveni obrazu a zvuku muize$ provést i zkontrolovat u aktivni schiizky timto postupem:

1.

N

v

Klikni na maly zeleny S§tit ukazujici se v obrazu videa obvykle vlevo nahote. Viz predchozi
obrazek.

Zobrazi se udaje o tvé mistnosti

V informac¢nim okénku o tvé mistnosti klikni na malé ozubené kolecko vpravo nahore.
Otevie se dalSi okno s moZnostmi nastaveni. Klikni na Video nebo Audio, podle toho, co
chces zkontrolovat a nastavovat.

Uprav nastaveni podle potfeby.

Kontrola zvuku: Vyber v menu polozku Audio (vlevo). Klikni nahore v sekci Speaker na
tlacitko Test Speaker — zkontrolujes si funkci reproduktort.

Promluv nahlas a sleduj, jestli se v sekci Microphone pohybuje modry ukazatel v fadku
Input Level.

Ukonci nastaveni: klikni na zaviraci znacku okna Settings. Okno se zavre. Klikni znovu na
zeleny §tit, zavre se okno s informacemi o aktivni mistnosti.
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